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ZvwiL t ${Joining_Date}
bvg 	t ${name}	${Employee_Id}
wcZv/¯^vgxi bvg 	t ${fname}
gvZvi bvg 	t ${mname}	
wVKvbv 		t ${paddress}

welqt wb‡qvM cÎ|

Rbvব ${name},
Avcbvi ${Joining_Date} wLªt Zvwi‡Li Av‡e`b I cieZ©x‡Z KZ©…c‡ÿi mv‡_ mv¶vrKv‡ii cwi‡cÖwÿ‡Z wb‡gœv³ k‡Z© Avcbv‡K ${Department} ‡mKk‡b ${Designation} wn‡m‡e  AÎ cÖwZôv‡b ${Joining_Date} wLªt ZvwiL nB‡Z mvgwqK mg‡qi Rb¨ Pzw³ wfwËK kÖwgK wnmv‡e wb‡qvM cÖ`vb Kiv nBj| 

01| Kg©¯’jt
K) Avcwb AÎ cÖwZôvb gv G›UvicÖvB‡Ri mv‡_ Pzw³e× KviLvbvq wbw`©ó KvR Kwi‡Z eva¨ _vwK‡eb এবং কর্তৃপক্ষ cÖ‡qvR‡b Avcbv‡K cÖwZôv‡bi mv‡_ Pzw³e× Ab¨vb¨ KviLvbvq e`wj Kwi‡Z cvwi‡eb|

02| gRyix I fvZvw` t 
K) Avcwb Drcv`‡bi wfwË‡Z wcm‡i‡U (dziY wfwËK) gRyix cÖvc¨ nই‡eb Z‡e Avcbvi b~¨bZg gvwmK gRyix 13550/= টাকা যাহা ৫টি অংশে বিভক্ত যথা g~j gRyix 7400/= UvKv, evwo fvov 3700/= UvKv, wPwKrmv fvZv 750/= UvKv, hvZvqvZ fvZv 450/= UvKv ও Lv`¨ fvZv 1250/= টাকা
L) K¨v‡jÛvi gvm wfwË‡Z cÖwZ gv‡mi gRyix cieZ©x gv‡mi mvZ Kg©w`e‡mi g‡a¨ cwi‡kva Kiv nB‡e| 

04| Kg©N›Uv I QzwUt
K) 1 (GK) N›Uv weiwZ e¨wZZ cÖwZw`‡bi Kg©mgq AvU (8) NÈv Z‡e Bnvi AwZwi³ mgq KvR Kwievi cÖ‡qvRb nB‡Z cv‡i Zvnvi Rb¨ wcm‡i‡Ui AwZwi³ †Kvb gRyix cÖvc¨ nB‡eb bv| 
L) †Kv¤úvbxi wbqgvbymv‡i mvßvwnK QzwUmn Ab¨vb¨ QzwU cÖvc¨ nB‡e bv| 

05| Am`vPiYt Avcbvi KZ©„K wb¤œwjwLZ Kg©KvÛ¸wj Am`vPiY we‡ePbvq Avvcbvi Pzw³ evwZj Kiv hvB‡e|
K) KZ©„c‡ÿi Av‡`k gvbvi ‡¶‡Î GKKfv‡e ev A‡b¨i m‡½ msNe× nBqv B”QvK…Zfv‡e Aeva¨Zv|
L) wb‡qvM cÖvwß I `vwqZ¡ cvj‡b †Kvb ai‡bi cÖZviYv ev AmvayZvi AvkÖq MÖnY|
গ) Kg©iZ cÖwZôv‡bi †Kvb m¤úwË Pywi ev AvZ¥mvr Kiv| 
ঘ) Ab¨ ‡Kvb kÖwg‡Ki PvKyix msµvšÍ e¨vcv‡i Nyl MÖnY ev cÖ`vb Kiv| 
ঙ) webv QywU‡Z Af¨vmMZ Abycw¯’wZ, QywU bv wbqv GK m‡½ `k w`‡bi AwaK mgq Abycw¯’wZ ev Af¨vmMZfv‡e wej‡¤^ Dcw¯’wZ| 
ছ) Kg©‡ÿ‡Î aygcvb, ¸j, cvb LvIqv ev GB RvZxq `ªe¨vw`সহ অন্যান্য নিষিদ্ধ যন্ত্রপাতি enb Kiv|
জ) k„sLjv nvwbKi †h †Kvb KvR ev AvPiY Kiv|
ঝ) Kv‡R-K‡g© Af¨vmMZ MvwdjwZ|

06| Ab¨vb¨ kZv©ejxt
K) Avcbv‡K KviLvbvi hš¿vsk I e¨w³MZ wbivcËvi Rb¨ m‡PZb _vwKqv mZK©Zvi mwnZ KvR Kwi‡Z nB‡e|
L) Avcbv‡K Aek¨B ¸YMZfv‡e gvbm¤úbœ I cwigvbMZfv‡e KviLvbvi Mo Drcv`‡bi mgcwigvb Drcv`b Kwi‡Z nB‡e|
M) Avcbvi PvKzixi cwimgvwß NwU‡j GB ‡Kv¤úvbxi KvMRcÎ, AvBwW KvW©, `wjjvw` ev Ab¨ ‡Kvb e¯‘ hvnvB Avcbvi ‡ndR‡Z _vKzK bv ‡Kb Zvnv Avcwb ‡diZ w`‡Z eva¨ _vwK‡eb| 
N) Kg©iZ Ae¯’vq ‡Kvbfv‡eB cÖwZôv‡bi ‡Mvcb Ges cÖ‡qvRbxq Z_¨ Ace¨envi ev AccÖPvi Kwi‡Z cvwi‡eb bv|
O) AÎ cÖwZôv‡b iw¶Z Avcbvi cÖ`Ë Z_¨vejxi ‡Kvb cÖKvi ms‡kvab nB‡j Zvnv Aek¨B KZ©…c¶‡K AewnZ Kwi‡Z nB‡e| 
P) Pzw³e× †h KviLvbvq Avcbv‡K Kv‡R wb‡qvwRZ Kiv nB‡e wbivcËvi ¯^v‡_© D³ KviLvbvi †h mKj ¯’v‡b Avcbvi †Kvb cÖ‡qvRb bvB †mB mKj ¯’v‡b Avmv hvIqv †_‡K weiZ _vwK‡eb|

ab¨ev`v‡šÍ, 


KZ©„cÿ	

Avwg ${name} cড়িয়া ও বুঝিয়া ¯^Áv‡b GB wb‡qvM চুক্তিভিত্তিক নিয়োগ c‡Îi GK Kwc eywSqv cvBqv ¯^vÿi Kwijvg|

¯^vÿi I ZvwiL
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*MAA ENTERPRISE

Zipper, Potty. Label, Fatlock, Hole, Button & All Knit, Oven, Contractor

Nawabgonj Super Market, ( Ground Floor) Sattar Gate, Polibiddut, Kaliakoir, Gazipur.
Cell:01711-174318, 01711441241, 01711-341101, 01911521481
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maaenterprise711@gmail.com





